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QUYET PINH

Vé viée cong bb thi tuc hanh chinh sira d6i, b6 sung Iinh vuwe tw phap
thude tham quyén giai quyét cia Uy ban nhan dan quan, huyén,
phudng, xa trén dia ban thanh phé Pa Ning

CHU TICH UY BAN NHAN DAN THANH PHO DA NANG

Cén cit Ludt Té chire chinh quyén dia phuwong ngay 19 thang 6 nam 2015,

Can cir Ludt sia doi, bé sung mot s6 dieu cua Ludt Té chire Chinh phui va
Ludit Té chikc chinh quyén dia phuwong ngay 22 thang 11 nam 2019,

Ccin cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 cia Chinh
phii vé kiém sodt thii tuc hamh chinh;

Can cir Nghi dinh s6 48/2013/NP-CP ngay 14 thang 5 nam 2013 cua Chinh
phii sika d6i, bé sung mot sé diéu ciia cde Nghi dinh lién quan dén kiem sodt thii tuc
hanh chinh;

Cdn cit Nghi dinh s6 92/2017/NP-CP ngay 07 thang 8 nim 2017 ciia Chinh
phut sura doi, bé sung mot s6 diéu cua cdc Nghi dinh lién quan dén kiém sodt thii tuc
hanh chinh,

Cén cvr Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Bo
truong, Chii nhiém Van phong Chinh phii huéng dan vé nghiép vu kiém sodt thii tuc
hanh chinh;

Theo dé nghi cia Gidm dée S¢ Tu phdp tai To trinh sé 189/TTr-STP ngay 12
thang 01 ndm 2024 cia S6 Tu phdp vé viéc dé nghi phé duyét Quyét dinh céng bé
thi tuc hanh chinh sia doi, bé sung linh viee tw phdp thuéce tham quyén gidi quyét
ciia Uy ban nhén dan qudn, huyén, phuong, xd trén dia ban thanh phé Pa Néng.

QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh nay, 02 thi tuc hanh chinh (TTHC)
stra doi, bo sung sb thu tu 01,02 Muc II. Linh vuc ching thuc Danh muc A.TTHC
thdm quyén quan, huyén va 01 TTHC sta déi s6 thi tu 02 Muc II. Linh vuc chimg
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' terc Danh muyc B. TTHC tham quyén phuong, xa tai Phu luc dinh kém Quyét dmh
36 1402/Q£) UBND ngay 03 thang 7 nam 2023 cua Chu tich UBND thanh pho ba
Ning vé viéc cong bd bd TTHC linh vuce tu phap thudce thim quyén giai quyét cua
UBND quén, huyén, phuong, xa trén dia ban thanh phb Da Néng.

Piéu 2. Quyét dinh nay ¢6 hi¢u luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan thanh phd Pa Ning, Gidm déc
S6 Tu phap, Thu trudng céc sd, ban, nganh, Uy ban nhan dan cac quan, huyen
phuodng, xa va t6 chirc, ca nhan c6 lién quan chju trach nhiém thi hanh Quyét dinh
nay./.

Noi nhin:

- Nhu Diéu 3:

- Cuc KSTTHC, Vin phong Chinh phu;
- BO Tu phap;

- TTTTVGSPHTM thude S6 TTTT ;

- Céng Thong tin dién tir thanh phd:

- Luu: VT, STP, KSTT.

L& Trung Chinh



Phu lue
Phan I

ctia Chii tich Uy ban nhén dén thanh pho Pa Nang)

‘HU TUC HANH CHINH SUA POI, BO SUNG
: P THUQC THAM QUYEN GIAI QUYET CUA
HAN DAN CAC QUAN, HUYEN TREN
IA BAN THANH PHO PA NANG
(Ban hanh kem theo Quyét dinh sé 45 /OP-UBND n gay A% thangednam 2024

I. Danh mye thi tuc hanh chinh linh vye chimg thuc thude tham
quyen giai quyet ciia Uy ban nhén dan quan, huyén

Tén thu tuc hanh chinh

Ma thu tuc
hanh chinh

Ghi chu

Thu tuc ching thuc ban sao tir ban chinh gidy to,
van ban do co quan, to chic cé tham quyén cua
Viét Nam cap hoac chiing nhin

2.000815

Stra doi

Thu tuc ching thuc ban sao tir ban chinh gléy to,
van ban do co quan, to chic ¢6 thdm quyén cua
nudc ngoai; co quan, t6 chirc ¢é tham quyén cua
Viét Nam lién két v6i co quan, td chirc ¢6 thdm
quyén cia nudce ngoai cap hodc chimg nhan

2.000843

Stra doi

Tong cong: 02 thu tuc hanh chinh

II. Danh muc thi tuc hanh chinh linh vue chirg thwe thude thim
quyén giai quyét ciia Uy ban nhan din phwong, xa

Ma thu tuc

STT Tén thi tuc hanh chinh Ghi chu
hanh chinh

Thu tuc ching thuc ban sao tir ban chinh g1ay to, o

I | van ban do co quan, t6 chiic ¢6 thdm quyén cia| 2.000815 Sua doi

Viét Nam cap hodc chiing nhén

Tong cong: 01 thi tuc hanh chinh
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Phan 11
NQI DUNG THU TUC HANH CHINH SUA POI1, BO SUNG
LINH VUC TU PHAP THUQC THAM QUYEN GIAI QUYET CUA
UY BAN NHAN DAN CAC QUAN HUYEN TREN
DPIA BAN THANH PHO PA NANG

I. LINH VU'C CHUNG THUC

1. Tha tuc chirng thwe ban sao tir ban chinh gidy to, vin ban do co
quan, to chirc ¢6 tham quyén ciia Viét Nam clp hoic chirng nhan

a) Trinh tw thwe hién
* Truong hop chiing thuc ban sao tir ban chinh véan ban gidy

- Buéc 1: T6 chite, cd nhan co yéu cau chtmg thue (sau day goi la nguoi
yéu cau chimmg thuc) phai xuat trinh ban chinh gidy to, van ban lam co sé dé
chirng thuc ban sao va ban sao can ching thuc.

- Buge 2: Truong hop nguoi yéu cau ching thuce chi xuét trinh ban chinh
thi co quan, to chirc tlen hanh chup tir ban chinh dé thyc hién ching thuc, trior
truong hop co quan, t6 chiic khong cé phuong tién dé chup.

- Bude 3: Nguoi thuc hién chimg thyc kiém tra ban chinh, déi chiéu véi
ban sao, néu ndi dung ban sao dung voi ban chinh. Ban chinh gidy to, vin ban
khéng thude cac truong hop ban chinh gidy to, van ban khong dugc dung lam co
so dé chirng thuc ban sao thi thuc hién chimg thuc nhu sau:

+ Ghi day dua 10i chung chimg thuc ban sao tir ban chinh theo mau quy
dinh;

+ Ky, ghi o ho tén, déng diu cia co quan, t6 chirc thuc hién ching thuc
va ghi vao s6 ching thue.

D01 vGi ban sao ¢6 tir 02 (hai) trang trd 1én thi ghi 101 ching vao trang
cudi, néu ban sao ¢6 tir 02 (hai) t& trd 1én thi phai dong diu giap lai.

M&i ban sao dugc chimg thuc tir mét ban chinh gidy to, van ban hodc
nhiéu ban sao dugc ching thuc tor mot ban chinh glay to, van ban trong cung
mét thoi diém duoc ghi mot sb ching thuec.

- Bude 4: Nguoi yéu cau ching thue nhan két qua tai noi nop hé so.
* Truong hop chirng thuc ban sao dién tir tir ban chinh

- Buoc 1: Trude khi thuc hién chiing thuc ban sao dién tir tir ban chinh,
nguoi yéu cau chimg thiee ¢6 thé truy cip vao Hé thong théng tin giai quyer thu
tuc hanh chinh thanh phé dé dang ky lich hen véi co quan cd tham quyén thue
hién chimg thuc va dinh kém ban sao chup dién tir ciia gidy 16, vin ban can
chimg thue lén Hé thong.

Sau do, nguoi Veu cau chirng thiee mang bcm chinh gidy o, vin bcm can
chimg thuc va cdc giav fo lien quan téi truc tzep co quan co tham quyeﬂ thue
hién chitng thuc dé yéu cau chimg thuc ban sao dién tir tir ban chinh,
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- Budc 2: Cong chuc thuc hién cong tdc chitng thuc kiém tra ban chinh
can chimg thiee, néu bao dam cdc quy dinh vé chitng thue thi thu phi chitng thuc
theo quy dinh, déing nhdp vao Hé thong théng tin gidi quyét thii tuc hanh chinh
thanh pho va tiép nhdn ho so:

+ Nhdp thong tin cua nguoi yéu cau chimng thue, thong tin vé hé so chimg
thie vao Hé thong théng tin gidi quyeét thii tuc hanh chinh thanh phé va thiee
hién kiém tra, xdc thuc tai khoan sé cua nguoi yéu cau chitng thuc (néu khéng
dang ky lich hen trudc) thong qua s6 dinh danh cd nhdn cua cong dan Viét
Nam/sé hé ch:eu hodc s6 giay to co gia tri di lai quoc té cua nguoi nuoc
ngoai/ma sé cia té chikc theo quy dinh. Truong hop nguoi yéu cau chirng thyc
chua co tai khoan SO thi huong dan nguoi yéu cau chung thuc thuc hién quy
trinh tao tai khoan sé hodc yéu cau cung cap thong tin thur dién ti.

+ Tao ban sao chup dién tw tir ban chinh gidy to, van ban can chimg thue,
dinh kém lén Hé thong théng tin gidi quyet thu tuc hanh chinh thanh phé (neu
ban sao chup dién tir do nguroi yéu cau chimg thuc cung cap béo dam yéu cau
thi khéng phai thuc hién sao chup), nhdp 16i chitng va chuyén ho so trinh lanh
dao ky so.

- Buoce 3: Lanh dao Co quan thuc hi¢n chimg thuc ddng nhdp vao H¢
thong théng tin gidi quyet thii tuc hanh chinh thanh phé kiém tra hé so chimg
thuc dang trinh, ky sé lén ban sao chup dién tu.

- Bzroc 4: Cdn bé quan Iy con dau co quan ddng nhdp vao He thong thong
tin giai quyet thu tuc hanh chinh thanh phé, cdap sé chiimg thuce dién tir do hé
thong cdp tw dong theo s6 chimg thie ban sao dién tir tiv ban chinh, ky 56 co
quan lén ban sao chup dién tit, hoan thién quy trinh chitng thue ban sao dién tir
tte ban chinh.

Ban sao dién tw da chimg thyc tir ban chinh duogc tra cho nguoi yéu cau
chirng thuc théng qua tai khoan so clia nguoi yéu cau chzmg thwe (néu cé) va
dia chi thu dién tir do nguwdi yéu cau chimg thuc cung cap.

b) Cach thire thwe hién: Thic hién tai B phén Tiép nhdn va tra két qua
thuéc UBND cdp huyén.

¢) Thanh phan, s6 lwong ho so: Ban chinh gidy to, van ban lam co s& dé
chimng thuc ban sao va ban sao/ban sao chup dién tu can ching thue. Truong
hop nguoi yéu cau chimg thuc chi xuét trinh ban chinh thi co quan, t6 chirc tlen
hanh chyp tir ban chinh dé thuc hién ching thuc, trir trudng hop co quan, td
chuic khong ¢é phuong tién dé chup. Ban sao tir ban chinh dé thuc hién ching
thuc phai c6 day du cac trang di ghi thong tin cta ban chinh.

d) Thoi han giai quyet Giai quyet ngay. Truong hop cung mét luc yéu
cau chung thyc ban sao tur nhiéu loai ban chinh gidy t&, van ban hodic ban chinh
co nhleu trang hodc so lugng ban sao tir (100 tr ang dén dusi 200 tr ang) hodc ndi
dung gidy to, van ban phirc tap kho kzem tra, ddi chiéu thi thoi gian giai quyét
khong qua 01 ngay; truong hop yéu cau chiing thuc ¢6 s6 lrong ban sao tir 200
trang trd 1én thi thoi gian giai quyét khéng quéa 02 ngay. Truong hop tra két qua



trong ngay lam viéc tiép theo hoic phai kéo dai thoi gian theo quy dinh thi
ngudi tiép nhan ho so phai cé phiéu hen ghi 15 thoi gian (gid, ngay) tra két qua
cho nguoi yéu cau chirng thuc.

d) Poi tuwgng thye hién tha tuc hanh chinh: Ca nhan, t6 chirc

e) Co quan thyc hi¢n thi tuc hanh chinh: Phong Tu phap

g) Két qua thuc hién thi tuc hanh chinh: Ban sao/Ban sao dién tir dugc
chirng thuc tir ban chinh

h) Phi: 2.000 dong/tlang, tir trang thir 3 trd 1én thu 1.000 dong/trang, toi
da thu khéng qua 200.000 dong/ban. Trang 14 cin cir dé thu phi duoc tinh theo
trang cua ban chinh.

i) Tén miu don, miu to khai: Khong

k) Yéu cau, didu kién thwe hién thi tuc hanh chinh: Ban chinh gidy 10,
vén ban khéng dugce dung lam co sé dé chimg thuc ban sao:

- Ban chinh bi tay X0a, sua chita, thém, b6t ndi dung khong hop 1€.

- Ban chinh bi hu hong, cii nat, khéng xac dinh duge nodi dung.

- Ban chinh déng ddu mat cia co quan, t& chtc cé thim quyén hodc
khong déng déu mét nhung ghi r6 khéng dugc sao chup.

- Ban chinh ¢6 ndi dung tréi phap luét, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chong ché dé xa héi chu nghia Viét Nam; xuyén tac lich su
cua dan toc Viét Nam; xtic pham danh du, nhén pham, uy tin ciia c4 nhan, td
chtric; vi pham quyén céng dan.

- Gidy to, van ban do c4 nhan tu 18p nhung khong cé xac nhén va dong
dau ctia co quan, to chttc c6 thim quyén.

) Can cwr phap ly cia thi tuc hanh chinh

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cép
ban sao tlr s6 gdc, ching thue ban sao tir ban chinh, chimg thuc chir ky va chimg
thuc hop dong, giao dich.

- Nghi dinh s6 45/2020/NP-CP ngay 08/4/2020 cua Chinh phit vé thuc
hién thu tuc hanh chinh trén moi truong dién tir.

- Théng tu 36 01/2020/TT BTP ngay 03/3/2020 cua B6 truong Bo Tu
phdp vé quy dinh chi tiét va huéng dan mot SO dleu cua Nghi dinh so
23/2015/ND-CP ngay 16/02/2015 cua Chinh pht vé cdp ban sao tu sé goc
chung thue ban sao tir ban chinh, ching thuc chir ky va chiing thuc hop dong,
giao dich.

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai
chinh quy dinh mtec thu, ché do thu, ndp, quan ly va sir dung phi chirng thue.

- Quyét dinh sb 1329/Qb-BTP ngay 01/6/2020 cia B truong Bo Tu phép
vé viée cong bd thi tuc hanh chinh sira dbi, bd sung trong linh vuc chimg thuc
thudc pham vi chirc nang quan ly ctia B6 Tu phap.



- Cong van 6 6053/VPCP-KSTT ngay 08/8/2023 ciia Vin phong Chinh
phi vé viéc trién khai dich vy chiing thuc ban sao dién tw tu ban chinh trén H¢
thong théng tin giai quyét thii tuc hanh chinh cap tinh.

2. Thu tyc chirng thye ban sao tir ban chinh gidy to, van ban do co
quan, t6 chirc ¢6 thim quyen cia nude ngoal, co' quan, to chuc ¢6 tham
quyén ciia Viét Nam lién két véi co quan, to chire ¢6 thim quyén ciia nwée
ngoai cap hodc chirng nhéin

a) Trinh tw thye hién
* Truong hop chitng thuc ban sao tir ban chinh vin ban gidy

- Buéde 1: 76 chite, ¢ nhdn cé yéu cau chitng thuc (sau ddy goi la nguoi
yéu cau chimg thic) phai xut trinh ban chinh gidy to, vén ban lam co s¢ dé
churng thuc ban sao va ban sao can ching thuc.

- Buée 2: Truong hop nguoi yéu cau ching thuc chi xuét trinh ban chinh
thi co quan, td chirc tién hanh chup tir ban chinh dé thuc hién chirng thue, trir
truong hop co quan, t6 chirc khong c6 phuong tién dé chup.

- Buéce 3: Nguoi thuc hién ching thuc kiém tra ban chinh, déi chiéu véi
ban sao, néu ndi dung ban sao ding véi ban chinh. Ban chinh gidy t&, van ban
khéng thudc cac truong hop ban chinh gidy to, van ban khéng duoc dung lam co
so dé chimg thuc ban sao thi thuc hién ching thuc nhu sau:

+ Ghi ddy du 16i ching ching thuc ban sao tir ban chinh theo méu quy
dinh;

+ Ky, ghi 6 ho tén, dong diu ctia co quan, o chirc thuc hién ching thuc
va ghi vao so ching thuec.

D6i véi ban sao c6 tir 02 (hai) trang trd 1én thi ghi 161 ching vao trang
cudi, néu ban sao co tir 02 (hai) to trd [én thi phai dong dau gidp lai.

Mbi ban sao dugc chimg thuc tir mot ban chinh gidy to, vin ban hoic

nhiéu ban sao duoc ching thue tr mot ban chinh gidy t&, van ban trong clng
mot thoi diém duoc ghi médt sé chimg thue.

- Bu6c 4: Nguoi yéu cau chimg thue nhén két qua tai noi ndp ho so.
* Truong hop chitng thuc ban sao dién tur tir ban chinh

- Bucc 1: Trude khi thuc hién ching thuc ban sao dién tir tir ban chinh,
nguoi yéu cau chimg thie ¢ thé truy cdp vao Hé thong théong tin giai quyet thu
tuc hanh chinh thanh phé dé dang ky lich hen véi co quan co tham quyén thuc
hién chitng thuc va dinh kém ban sao chup dién tir cua gidy o, vén ban can
chimg thuec 1én Hé thong.

Sau do, nguoi yéu cau chitng thue mang ban chinh gidy to, van ban can
chung thuc va cdc giay to lién quan toi truc nep co quan co tham quyen thue
hién chitng thuwe dé yéu cau chiimg thuce ban sao dién tir tir ban chinh.

- Buce 2: Cong chikc thuc hién cong tac chimg thuc kiém tra ban chinh
can chiing thue, néu bao dam cdc quy dinh vé chitng thuc thi thu phi chimg thuc



theo quy dinh, dang nhdp vao He¢ théng théng tin giai quyét thi tuc hanh chinh
thanh phé va tiép nhan hé so:

+ Nhdp thong tin cua nguoi yéu cau chimg thiee, théng tin vé ho so chung
thwe vao Hé thong théng tin gidi quyet thu tuc hanh chinh thanh pho va thue
hién kiém tra, xdc thue tai khoan 5O cua nguoi yeéu cau chitng thue (neu ban sao
chup dién tir do nguoi yéu cau chimg thue cung cap béo dam Yéu cau thi khong
phai thuc hién sao chup) fhong qua s6 dinh danh cé nhan cua cong ddn Viét
Nam/sé hé chzeu hodc so giay to cé gia tri di lai quoc té cua nguoi nuoc
ngoai/md sé cia té chite theo quy dinh. Truong hop nguoi yéu cau chimg thuec
chua co tai khoan SO thi huong dan nguot yéu cau chumg thuc thuc hién quy
trinh tao tai khodn sé hodc yéu cau cung cap rhong tin thuw dién tir.

+ Tao ban sao chup dién tir tir ban chinh gidy 16, van ban can ching the,
dinh kem lén Hé thong théng tin gidi quyét thi tuc hanh chmh thanh phé (néu
ban sao chup dién tir khi ding ky lich hen béo dam yéu cau thi khong phai thuc
hién sao chup), nhdp 1oi chiimg va chuyén hé so trinh lanh dao ky so.

- Bude 3: Lanh dao Co quan thuc hién chitng thuc dang nhdp vao H¢
thong théng tin gidi quyet thi tuc hanh chinh thanh phé kiém tra hé so chirng
thwe dang trinh, ky sé 1én ban sao chup dién tu.

- Buoe 4: Can bo quan Iy con déu co quan dang nhép vao Hé thong théng
tin giai quyer thu tuc hanh chinh thanh pho, cdp s6 chimg thuc dién tir do h¢
thong cdp tw dong theo sé ching thiee ban sao dién tir tir ban chinh, ky s6 co
quan lén ban sao chup dién tir, hoan thién quy trinh chirng thire ban sao dién tir
ter ban chinh.

Ban sao dién tir da chimg thue fir ban chinh duge tra cho nguoi yéu cau
chitng thuc thong qua tai khoan SO clia nguoi yéu cau chimg thuc (néu cé) va
dia chi thw dién tir do nguoi yéu cau chirng thuc cung cap.

b) Cach thlrc thue hién: Thuc hién tai Bé phan Tzep nhdn va trd két qua
thuée UBND cdp huyén.

¢) Thanh phan, s6 lwgng hd so: Ban chinh gidy to, van ban lam co s dé
ching thuc ban sao va ban sao/ban sao chup dién tur can chimg thue. Tr uong
hop nguoi yéu cau chiing thuc chi xuét trinh ban chinh thi co quan, to chirc tlen
hanh chup tir ban chinh dé thuc hién chimg thue, trir truong hop co quan, to
chitc khéng c6 phuong tién dé chup. Ban sao tir ban chinh dé thuc hién ching
thuc phai c6 day di cac trang da ghi thong tin cua ban chinh.

d) Thoi han giai quyet Giai quyét ngay. Truong hop cung mét luc yéu
céu chimg thuc ban sao tur nhiéu loai ban chinh gidy t0, van ban hodc ban chinh
co nhleu trang hoic s luong ban sao tir (100 trang dén dudgi 200 trang) hodc noi -
dung gidy to, van ban phtrc tap khé klem tra, d6i chiéu thi thoi gian giai quyét
khong qua 01 ngay; trurong hop yéu cau chimg thuc c6 sb lugng ban sao tir 200
trang trd 1én thi thoi gian giai quyét khong qua 02 ngay. Truong hop tra két qua
trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh thi



" ngudi tiép nhan ‘h(‘S so phai cé phiéu hen ghi rd thoi gian (gio, ngay) tra két qua
cho nguoi yéu cau ching thuc.

d) Pbi twgng thye hi¢n thi tuc hanh chinh: Ca nhén, t6 chirc

e) Co quan thye hién thua tuc hanh chinh: Phong Tu phap

g) Két qua thue hién thi tuc hanh chinh: Ban sao/Ban sao dién tir duoc
ching thyec tir ban chinh

h) Phi: 2.000 dong/tlang, tir trang thit 3 tr& 1én thu 1.000 ddng/trang, tbi
da thu khéng qué 200.000 dong/ban. Trang 12 cin ctr dé thu phi duoc tinh theo
trang cua ban chinh.

i) Tén mau don, mau to khai: Khong

k) Yéu ciu, diéu ki¢n thyc hién thii tyc hanh chinh: Ban chinh gidy 1,
van ban khong dugc ding lam co s dé ching thuc ban sao:

- Ban chinh bi téy X0a, stra chita, thém, bot ndi dung khdng hop 1é.

- Ban chinh bi hu hong, cii néat, khong xac dinh duge ndi dung.

- Ban chinh déng diu mat cta co quan, to chiic c6 tham quyén hodc
khéng dong dau mat nhung ghi 13 khong dugc sao chup.

- Ban chinh ¢6 noi dung trai phap luét, dao dirc xa héi; tuyén truyén, kich
dong chién tranh, chéng ché do xa hoi chu nghia Viét Nam; xuyén tac lich su
cua dén tdc Viét Nam; xtc pham danh dy, nhan pham, uy tin cta c4 nhan, td
chtrc; vi pham quyén cong dan.

- Gidy to, van ban do ca nhan tu 1ap nhung khong c6 xdc nhan va dong
dau ctia co quan, t6 chirc ¢ thim quyén.

I) Can et phap ly cia thi tuc hanh chinh

- Nghi dinh s6 23/2015/ND-CP ngdy 16/02/2015 ctia Chinh phu vé cip
ban sao tir s6 gbc, chimg thuc ban sao tir ban chinh, chimg thuc chit ky va ching
thuc hop dong, giao dich.

- Nghi dinh s6 45/2020/NP-CP ngay 08/4/2020 ciia Chinh phii vé thuc
hién thu tuc hanh chinh trén méi truong dién ti.

- Thong tu s6 01/2020/TT BTP ngay 03/3/2020 cua Bo truong Bo Tu
phdp vé quy dinh chi tiét va huéng din mét so dleu cua Nghi dinh so
23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi vé cip ban sao tir sb goc
ching thuc ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop dong,
giao dich.

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo trudng Bo Tai
chinh quy dinh murc thu, ché d6 thu, nop, quan ly va su dung phi chirng thuec.

- Quyét dinh s6 1329/QD-BTP ngay 01/6/2020 cua B6 truong Bé Tu phéap
vé viéc cong bd thu tuc hanh chinh sia déi, bd sung trong linh vuc ching thuc
thudc pham vi chirc nang quan ly cua B Tu phap.



- Cong van 56 6053/VPCP-KSTT ngay 08/8/2023 cua Vin phong Chmh
phu Vé viéc trién khai dich vu chimg thuc ban sao dién tu tir ban chinh trén Hé
théng thong tin giai quyét thit tuc hanh chinh cdp tinh.



NQI DUNG THU TUC HANH CHINH SUA POI, BO SUNG
LINH VUC TU PHAP THUQC THAM QUYEN GIAI QUYET CUA
UY BAN NHAN DAN CAC PHUONG, XA TREN
PIA BAN THANH PHO PA NANG

I. LINH VU'C CHUNG THUC

1. Tha tuc chung thue ban sao tir ban chinh glay to, van ban do co
quan, t6 chire ¢6 thAm quyen cua Viét Nam cap hoac chirng nhan

a) Trinh tu thuwe hién
* Truong hop chitng thue ban sao tir ban chinh véan ban gidy
- Buéc 1: 76 chite, cd nhdn co yéu cau chung thue (sau day goi la nguaz

yéu cau chitng thic) phai xuat trinh ban chinh gidy to, van ban lam co so dé
chiing thuc ban sao va ban sao can chung thuec.

- Bude 2: Truong hop ngudi yéu cau chimg thuc chi xut trinh ban chinh
thi co quan, té chirc t1en hanh chup tir ban chinh dé thuc hién ching thuc, trir
trudng hop co quan, t6 chire khong c6 phuong tién dé chup.

- Bude 3: Ngudi thuc hién chimg thyc kiém tra ban chinh, 601 chiéu vai
ban sao, néu ndi dung béan sao ding voi ban chinh. Bén chinh gidy t0, van ban
khong thude cac truong hop ban chinh gidy 0, van ban khong duoc dung lam co
s& dé chimg thuc ban sao thi thuc hién ching thuc nhu sau:

+ Ghi day du 1oi chimg chimg thuc ban sao tir ban chinh theo mau quy
dinh;

+ Ky, ghi 16 ho tén, dong dau ctia co quan, td chirc thuc hién chiing thuc
va ghi vao so chung thuc.

Dm vO1 ban sao co tir 02 (hai) trang trd 1én thi ghi 101 ching vao trang
cubi, néu ban sao cé tir 02 (hai) to tré 1én thi phai déng déu glap lai.

Mai ban sao duoc ching thuc tir mét ban chinh gidy to, van ban hodc
nhiéu ban sao dugc chung thuc tor mét ban chinh gidy t&, vin ban trong cung
mdt thoi diém duoc ghi mot sd chung thue.

- Budc 4: Nguoi yéu cau chimg thuc nhan két qué tai noi ndp ho so.
* Truong hop chitng thuc ban sao dién tir tir ban chinh

- Buoc 1: Trudc khi thyc hién chitng thuc ban sao dién tir tic ban chinh,
nguoi yéu cau chitng thuce cé thé truy cdp vao Hé thong thong tin giai quyer thu
tuc hanh chinh thanh phé d@é ding ky lich hen véi co quan c6 tham quyén thuc
hién chimg thuc va dinh kém ban sao chup dién tir ciia giay t6, vén ban cdn
chimg thuc lén Hé thong.

Sau do, nguoi yéu cau chitng thue mang ban chinh gidy 16, vin ban can
chitng thuc va cdc giay to lién quan t6i truc tiép co quan cé tham quyén thuc
hién chitng thie dé yéu cau chitng thuc ban sao dién tir tir ban chinh.
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- Buoc 2: Cong chirc thuc hién cong tic ching thuc kiém tra ban chinh
can chitng thue, néu béo dam cde quy dinh vé chitng thuec thi thu phi ching thuc
theo quy dinh, dang nhap vao Hé thong théng tin gidi quyét thii tuc hanh chinh
thanh phé va tiép nhén hé so:

+ Nhdp thong tin cua nguoi yéu cau chimg thiee, théng tin vé hé so chirng
thuc vao Hé thong théng tin gidi quyet thu tuc hanh chinh thanh pho va thuc
hién kiém tra, xdc thuc tai khoan s6 cua nguoi yéu cau chirng thue (néu khong
dang ky lich hen trudc) thong qua s6 dinh danh cd nhan cua cong dan Viét
Nam/sé hé chzeu hodc so gidy to ¢é gid tri di lai quéc té cua nguoi nudc
ngodi/ma sé ciia t6 chitc theo quy dinh. Truong hop nguoi yéu cau chirng thue
chira co tai khoan .S'O thi huong dan nguotl yéu cau chumg thuc thuc hién quy
trinh tao tai khoan sé hodc yéu cau cung cap thong tin thuw dién tir.

+ Tao ban sao chup dién tir tir ban chinh gidy t6, vén ban can chzmg thue,
dinh kém 1én Hé théng thong tin giai quyet thu tuc hanh chinh thanh pho (rzeu
ban sao chup dién tir do nguoi yéu cau chiing thuc cung cap bao dam yéu cau
thi khong phaz thuc hién sao chup), nhdp loi chitng va ky so (trong truong hop
dwoc uy quyén ky chimg thuc theo quy dinh) hocc chuyén ho so trinh lanh dao
ky (trong truong hop khéng dwoc vy quyén ky chimg thue).

- Buoc 3: Lanh dao Co quan thuc hién chimg thuc ding nhdp vao He¢
thong théng tin giai quvet thi tuc hanh chinh thanh phé kiém tra hé so chuing
thiee dang trinh, ky 86 lén ban sao chup dién tir (trong triong hop Lanh dao Co
quan khéng ity quyén ky chimg thuec).

- Bude 4: Can bg quan Iy con dédu co quan ddng nhap vao Hé thong théng
tin giai quyet thu tuc hanh chinh thanh phé, cdp sé chitng thuc dién tir do hé
thong cdp tu dong theo s6 ching thuc ban sao dién tir tir ban chinh, ky s6 co
quan [én ban sao chup dién i, hoan thién quy trinh chitng thiee ban sao dién tir
tir ban chinh.

Ban sao dién tir da chimg thuee tir ban chinh dwoc tra cho nguoi yéu cau
chung thire thong qua tai khoan so cua nguoi yéu cau ‘chimg thuc (néu cé) va
dia chi thu dién tir do nguoi yéu cau chitng thue cung cap.

b) Cach thirc thue hién: Thuc hién tai B phin Tiép nhén va tra két qua
thuéc UBND cdp xd.

¢) Thanh phan, s6 lwgng hd so: Ban chinh gidy to, van ban lam co s¢ dé
chimg thuc ban sao va ban sao/ban sao chup dién tir can chimg thue. Truong
hop ngudi yéu cau chimg thuc chi xuét trinh ban chinh thi co quan, t6 chic tlen
hanh chup tir ban chinh dé thuc hién ching thuc, trix truong hop co quan, t0
chirc khéng c6 phuong tién dé chup. Ban sao tir ban chinh dé thuc hién ching
thuc phai c6 ddy du cac trang da ghi théng tin ctia ban chinh.

d) Thoi han giai quyet Giai quyét ngay. Trurorng hop ciing mdt lac yéu
cau chvrng thye ban sao tur nhiéu loai ban chinh gidy to, van ban hodc ban chinh
co nhleu trang hoic sb luong ban sao tir (100 trang dén dudéi 200 trang) hodc ndi
dung gidy t&, van ban phtrc tap kho kiém tra, dbi chiéu thi thoi gian giai quyét
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khong qua 01 ngay; truong hop yéu cau chimng thuc c¢6 s6 luong ban sao tir 200
trang tro 1€n thi thoi gian giai quyét khdéng qua 02 ngay. Trudng hop tra két qua
trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh thi
ngudi tiép nhan ho so phai ¢6 phiéu hen ghi o thoi gian (gid, ngay) tra két qua
cho ngudi yéu cau chimg thue.

d) P6i twong thue hién thi tuc hanh chinh: Ca nhan, t6 chirc

e) Co quan thye hién tha tuc hanh chinh: UBND phuong, xa

g) Két qua thue hién thii tuc hanh chinh: Ban sao/Ban sao dién tir dugc
ching thuc tur ban chinh |

h) Phi: 2.000 dong/trang; tir trang thtr 3 tr¢ [én thu 1.000 dong/trang, tbi
da thu khong qua 200.000 dong/ban. Trang la cén ctr dé thu phi duoc tinh theo
trang cua ban chinh.

i) Tén mau don, mau to khai: Khong

k) Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Ban chinh gidy t0,
van ban khong dugc dung lam co s& dé ching thuc ban sao:

- Ban chinh bj tdy x0a, stra chita, thém, bot ndi dung khong hop 18.

- Ban chinh bi hu hong, cli nat, khong xac dinh dugc ndi dung.

- Ban chinh déng ddu mét ciia co quan, td chic co thdm quyén hoic
khong dong dau mat nhung ghi ré khong dugc sao chup.

- Ban chinh ¢6 néi dung trai phap luat, dao duc xa hoi; tuyén truyén, kich
dong chién tranh, chong ché d6 xa hdi chu nghia Viﬂét Nam; xuyén tac lich SLI’
cua dan toc Viét Nam; xuc pham danh dy, nhan pham, uy tin cua cd nhan, to
chtrc; vi pham quyén cong dan.

o= Gidy to, van ban do ca nhan ty lap nhung khong c¢6 xac nhan va dong
dau cua co quan, to chtrc ¢6 tham quyén.

I) Can cir phap ly cta thu tuc hanh chinh

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia Chinh phu vé cap
ban sao tr s6 goc, ching thuc ban sao tir ban chinh, chiing thuc chit ky va chimg
thuc hop dong, giao dich.

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phi vé thuc
hién thu tuc hanh chinh trén méi truong dién tu.

- Thong tu 50 01/2020/TT BTP ngay 03/3/2020 cua Bo truong Bo Tu
phap vé quy dinh chi tiét va hudng dan mot so dleu cua Nghi dinh so
23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cdp ban sao tir sO goc
ching thuc ban sao tur ban chinh, ching thuc chit ky va chung thuc hop dong,
giao dich.

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cia Bo trudng B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi chimg thuc.
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. - Quyét dinh s 1329/QD-BTP ngay 01/6/2020 ctia B trudng B Tu phap
vé viée cong bd tha tuc hanh chinh sira dbi, bd sung trong linh vuc chirng thuc
thudc pham vi chitc ning quan ly ctia Bd Tu phap.

- Cong van 56 6053/VPCP-KSTT ngay 08/8/2023 cua Viin phong Chinh
phu vé viéc trién khai dich vu chitng thuc ban sao di¢n tu tir ban chinh trén Hé
thong théng tin giai quyét thii tuc hémh chinh cdp tinh.
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